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FORWARD TO PARENTS
Thank you for choosing the gift of a Catholic education for your child's growth and development. The St. Bernard
School community is a unique setting where every child can discover his/her own talents and ways to share them.
We have dedicated ourselves to the belief that each of us has been called to St. Bernard School at this time for some
higher purpose. It is by no mistake that we find ourselves in this place at this point in our lives. The success of each
school year depends upon every person: parents, students, faculty and staff. One is not more important than
another. We all have gifts to give for the good of the community. Each of us will be invited to participate in school
activities throughout the academic year. We invite all our parents to accept the challenge to be an active volunteer!
The Parent/Student Handbook was designed especially for you as parents. It will familiarize you with the policies of
the school, but more importantly, it will enable you to assist and support your child's efforts and activities. Please
review the contents as a family.
As our journey continues, we, the faculty and staff of St. Bernard School, commit ourselves to academic excellence
against the horizon of a community spirit which is permeated by Catholic Christian values. Our commitment is to
walk together and respond to the call we have been given.
The Faculty and Staff of St. Bernard School

PLEASE NOTE CAREFULLY
The regulations and other provisions outlined in this handbook are considered a contractual agreement
between St. Bernard School and each student enrolled in the school. In developing the rules and policies for
St. Bernard School, the administration has tried to anticipate as many issues as possible. As new and unusual
situations may arise, the principal has the authority to use his discretion to amend the policy.
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HISTORY OF ST. BERNARD SCHOOL
BREAUX BRIDGE, LA
St. Bernard School was established in 1891 by the Sisters of Perpetual Adoration (later to become known as the Sisters of
the Most Holy Sacrament) who were invited to Breaux Bridge by Reverend Antoine Borias. Many students attended the school
until they celebrated the sacrament of Confirmation, and then transferred to an accredited high school for graduation in order to
be able to go to college.
In the year 1921, the school became accredited, allowing students to complete their education at St. Bernard School. The
school produced many fine students who went on to become leaders in the community. Included among these students was Jules
Jeanmard, who later served the Diocese of Lafayette as its first bishop.
Housed in different buildings since its beginning, the school’s current structure was erected in 1958. St. Bernard School
served the community of Breaux Bridge and the surrounding areas for a number of years. However, declining numbers of
religious serving the school made it difficult for the school to survive financially. The high school closed its doors in 1966, and
the elementary school was closed in 1971.
Dedicated parents and alumni never gave up on the idea of providing a quality Catholic education for the students of the
community. As a result of their determination and three years of organizational meetings, St. Bernard School reopened its doors
in 1982 as a K-5 school with an enrollment of 190 students.
Among those who labored in this effort was Rene’ Calais, who served as Principal from 1982 - 1991. Under his leadership,
St. Bernard School grew to a K-8 school, with a new junior high building added, which was dedicated to him on May 17, 1990.
Since its reopening, St. Bernard School has been the proud recipient of many prestigious awards. Those listed below are
most cherished by the school community: St. Elizabeth Seton Award in 1983 and the national honor of a U. S. Exemplary School
in 1988.
Mr. J. Carrol Mouton served the students of St. Bernard school as their Principal from 1991 – 1993. The school continued to
thrive and many new families joined the St. Bernard School family.
Former Principal, L. Keith Bartlett, spent five years (1993 - 1998) at St. Bernard School. In this time, he was instrumental
in establishing a Pre-Kindergarten Program (1995) as well as Annual Science Symposiums and a cultural arts series, “Baggin’ on
the Bayou.” In July 1994, St. Bernard School was selected to attend New Frontiers at the University of Dayton.
Jeannine Menard served St. Bernard School as principal from July 1998 through May 2005. St. Bernard School continued
to thrive under her direction and leadership. A second Pre-Kindergarten class was added in 1999. Mrs. Menard was voted
“Administrator of the Year” as well as our school received the distinction of being named the Acadiana Reading Council’s School
of the Year for 1998-1999.
The 2004 - 2005 school year was the first year students and teachers were in classrooms in our new Pre-K building, the
Sidonie Thevenet Morgan Early Learning Center. In the spring of 2005, the new Anna Belle T. Huval Memorial Library opened.
This beautiful building is truly a treasure for all the libraries of books as well as additional computers to aid in students’ research.
Bill Butcher was the interim principal for St. Bernard School for the 2005 - 2006 school year. The school’s enrollment
included two sections of Pre-K, three sections of kindergarten and two sections of first through eighth grades. Mr. Butcher is also
credited to beginning a Jr. Beta Honors Club here at St. Bernard School which saw a membership of over 60 sixth through eighth
graders in its first year.
The 2006 – 2009 school year welcomed Glen Breaux as principal. He came to St. Bernard School with over three decades of
administrative experience within St. Martin Parish. Mr. Breaux brought his experience in brain research and passion for
professional development to the students and staff of St. Bernard in order to take the school to the next level.
Robin Couvillon, Principal for the 2009 – 2010 school year, is credited for supporting the revival of the Annual Fall
Festival, implementing the Family Service Hours Program, and for launching the school-wide RenWeb software program.
Ray Latiolais joined us in July 2010. He was child-focused, curriculum driven, and most of all, spiritually attentive. During
his first year at SBS, he helped create a parent spiritual group, sought over $354,100 in grant funds, and monitored the
improvement of test scores.
John Paul Masterson, current principal, began in June 2017. He comes to St. Bernard School from Cordova, TN where he
taught theology and served as Dean of Students at St. Benedict at Auburndale High School. He has undergraduate degrees in
Mathematics from Christian Brothers University and Philosophy and Theological Studies from St. Joseph Seminary College. Mr.
Masterson holds a Master of Arts in Theological Studies from St. Meinrad School of Theology.
We have many exciting programs and events that involve the community. We have annual Passion, Advent, and Christmas Plays,
as well as an annual spring Musical Production. We continue to offer the arts to our students through our cultural arts program.
St. Bernard School continues to succeed with the assistance of parents, faculty, alumni, and our community support.
For the past 35 years, the St. Bernard School Foundation has helped ensure that the school will never again be faced with
the dire straits of the past. Through generous donations and grants, community involvement, parental support, a dedicated church
pastor, and a hardworking and caring staff, St. Bernard School faces a very bright future. We thank you for selecting a catholic
education for your children and for choosing to become a member of the St. Bernard Catholic School family.
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THE MEMORARE
(Written by St. Bernard of Clairvaux)
Remember, O most gracious Virgin Mary, that never was it known that anyone who fled to your protection, implored
your help, and sought your intercession, was left unaided. Inspired with this confidence, I fly to you, O Virgin of
Virgins, my Mother. To you I come, before you I stand sinful and sorrowful. O Mother of the Word Incarnate,
despise not my petitions, but in your mercy, hear and answer me. Amen.

ST BERNARD OF CLAIRVAUX
One word seems to capture Bernard’s character: versatility. Besides being named Doctor of the Church, he excelled
in several other areas.
This title “Doctor” is conferred on a very few Saints who have made outstanding scholarly contributions to the
church and to society. This is an honor bestowed on a person after his death when his works are studied in depth.
Bernard was declared a Doctor of the Church by Pope Pius VIII in 1830.
Bernard was born in 1090 in France. He was ordained a priest, and he helped restore a religious order, the
Cistercians. Both of these events happened about 1115.
After he helped reform and nurture the dying monastery, the valley, Wormwood, in which the monastery was
located, was re-named. “Clairvaux”, its name to this day, means valley of light.
He is best known for being a mediator and arbitrator. He is said to have even advised the Holy Father on important
matters. He was often called away from his monastery to counsel disagreeing factions.
Bernard was known to be an eloquent preacher throughout Europe. In fact, he was asked to travel throughout the
continent to spread word of the Second Crusade. This, however, was not an issue dear to his heart. However, he
obeyed, and later blamed himself when all had not gone well with this endeavor.
His devotion to the Blessed Virgin Mary is well-known and our school prayer, the Memorare, is ascribed to Bernard.
He is often referred to as the “Man of the Year for the 12th Century” and his feast day is celebrated on August 20th.
St. Bernard is known as the “Honeysweet Doctor” because he was so courteous and well-mannered. We can surely
emulate him by taking the time and thought to practice politeness to our brothers and sisters around us.

DIOCESAN SCHOOLS’ MISSION STATEMENT
The mission of the schools in the Diocese of Lafayette is to engage our school/center communities in creating a
quality education within a Catholic environment that fosters the current and future development of the whole child.

MISSION AND VISION OF ST. BERNARD SCHOOL
MISSION
“St. Bernard School, using a progressive curriculum and ever-changing technology, is committed to challenging all
to maximize their individual gifts, promoting self-esteem, and embracing the call to be Christ-like.”
VISION
“St. Bernard School will be the foundation for children to become successful, productive citizens who exemplify
Christ.”
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STATEMENT OF PHILOSOPHY
We follow the mandate of Christ to "to teach all people". To this end, the entire staff of St. Bernard School makes a
concerted effort to educate the whole person. Realizing that each student is unique, the staff endeavors to foster
Christ-centered values, a positive self-image, and a sense of justice toward all in both adults and students.
While striving to maximize the gifts of each individual, the staff encourages each one to take responsibility for
personal actions. A sense of mission at home and abroad is fostered by providing opportunities for service.
The school, in an on-going manner, recognizing that parents are the primary educators, seeks to establish and
maintain good communication among staff members, students, and their families.
St. Bernard Catholic School endorses the call of the Catholic Bishops of the United States to express its educational
ministry through the objectives of personal spirituality, social justice, and a strong academic program in accord with
the Curriculum Guide for Catholic Schools in the Diocese of Lafayette.
1.
2.
3.
4.

To develop the total Christian personality by instilling in the students a respect for life and reverence
for Christian living.
To develop within the school a strong religious education program based on Catholic Theology,
Scripture, Liturgical experience, and service so that each child will grow and develop in the Christian
way of life.
To facilitate the intellectual, social, and physical development of each child through a variety of
instructional methods such as small and large group instruction, departmental classes, and other tools
for basic knowledge and formation.
To aid students in evaluation of their own capabilities and vocational possibilities.

It is the consensus of the faculty that every human being has a right to pursue knowledge corresponding with his/her
dignity and God-given ability, regardless of background or sex. In the early years, education is often of the utmost
importance because through education and guidance the children of today become the Catholic citizens of tomorrow.
RELIGIOUS EDUCATION GOAL
We strive to foster a Roman Catholic education in which faith is shared by teachers, students and parents. We
endeavor to help each student to achieve a personal relationship with Christ, to provide opportunities for personal
and communal prayer and to involve the students in the liturgy. Further, we seek to instill within the students a
sense of mission and concern for others and to afford them the opportunities to express this through service to the
school, church, local community and worldwide community.
INTELLECTUAL GOAL
We wish to foster literacy, creativity, independent thinking, appreciation of the arts, and knowledge of historical,
scientific and mathematical facts to enable each student to reach his fullest potential. Also, we want to provide the
student with information, skills and experiences that will prepare the student to contribute to society.
MORAL GOAL
We endeavor to guide the student to develop a sense of values, such as truthfulness, love and respect for self and
others, and to develop a sense of integrity and personal worth.
SOCIAL GOAL
We strive to prepare each student to live a satisfying and fruitful life by providing opportunities for the student to
promote social responsibility, to develop an attitude of justice with respect to the rights of others, to instill
self-confidence, to encourage a positive self-image and to provide the opportunity to develop within the self a sense
of value.
PHYSICAL GOAL
We intend to develop a physical education program that contributes to the student's total growth through physical
activity and knowledge of nutrition, hygiene and safety skills.
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GOVERNANCE
St. Bernard School is approved by the Louisiana State Department of Education and the Diocese of Lafayette.
St. Bernard School is governed by an advisory council consisting of eight elected members, the pastors of St.
Bernard Parish and St. Francis of Assisi Parish, a pastoral appointee from each parish and the principal. The
principal and pastors are non-voting members. St. Bernard Advisory Council’s responsibility is to recommend the
hiring of the principal to the Pastor of St. Bernard and Superintendent of Schools. The principal implements policy,
employs, and supervises the faculty and staff.
St. Bernard Advisory Council meetings are held on the third Tuesday of the month at 6:00 p.m. (unless otherwise
scheduled). Meetings are open and interested persons may address the council by obtaining permission to be placed
on the agenda from the chairman at least 10 days prior to the meeting. All grievances must follow the grievance
procedures. Upon receipt of such a request, including a brief description of topic to be discussed, the chairperson
shall contact the vice-chairperson and principal. It shall require an affirmative of two of that group (chairperson,
vice-chairperson, principal) to approve such a request.

ADMISSION POLICIES AND PRIORITIES
NONDISCRIMINATORY POLICY
St. Bernard Catholic School admits students of any race, color, and national or ethnic origin to all the rights,
privileges, programs, and activities generally accorded or made available to students of the school. It does not
discriminate on the basis of race, color, national or ethnic origin in the administration of its educational policies,
admissions policies, or athletic and other school-administered programs.
TITLE IX
St. Bernard Catholic School adheres to the tenets of Title IX: “No person in the United States shall, on the basis of
sex, be excluded from participating in, be denied the benefits of, or be subjected to discrimination under any
education program or activity receiving federal financial assistance.”
CHILD ABUSE LAWS
St. Bernard Catholic School abides by the Child Abuse laws of the State of Louisiana. This law mandates that all
cases of suspected abuse and/or neglect be reported to Child Protective Services.
ADMISSION POLICIES AND PRIORITIES

Should the number of applications for enrollment exceed the maximum class sizes, the school will adhere
to the following priorities of admittance when accepting students: (This priority list shall apply to all
grades including Pre-Kindergarten.) As openings become available, the following priorities will be used
to accept students to St. Bernard Catholic School:
1.
2.
3.
4.
5.
6.
7.

Siblings of presently enrolled students at St. Bernard,
Siblings of those students who have graduated from St. Bernard School,
Children of faculty members,
Children of St. Bernard School Alumni,
Members of St. Bernard Parish,
Members of other parishes, and
Non-Catholic students

Children entering Pre-K must be four (4) years of age by September 30th.
Children entering Kindergarten must be five (5) years of age by September 30th.
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Students will be conditionally accepted into Kindergarten with full acceptance contingent on displayed readiness on the
Kindergarten entrance test.
Requirements include:
*Verification of active parish affiliation/stewardship
*Health Records
*Birth Certificate (original)
*Baptismal Certificate (Catholic applicants only)
*Report Cards
*Standardized Test Results
*Record of IEP
Students applying for Admission in Grades 1- 8 must present a copy of the current report card and standardized test
results. These will be reviewed to determine whether the program at St. Bernard Catholic School will meet the
educational needs of the students. An interview with the student may be a part of the admission process.
Testing in some academic areas may be held for new incoming students.
All new students will be given a trial period in which to prove himself/herself both socially and academically. If
during this trial period there are any problems, a student may be asked to withdraw his/her attendance at St. Bernard
Catholic School.
Non-Catholic students whose parents accept the philosophy of St. Bernard Catholic School will be accepted on a
space available basis.
MORALITY
The success of St. Bernard School is dependent upon parental and community involvement of school-sponsored
events. Moreover, the St. Bernard School Advisory Council recognizes that school activities, on campus and off
campus, must not be offensive to the dictates of morality for which the school stands.
The St. Bernard School Advisory Council has instructed all chairpersons of school activities to screen all events
associated with their committee to insure that no portions of such activities will contain language, conduct or themes
which may be lewd or lascivious in nature or which may otherwise violate the standards of moral decency.
Although the St. Bernard School Advisory Council does not desire to discourage participation in school-sponsored
events by community volunteers, the Council must, nevertheless, adopt all of the steps necessary to protect the
Christian, Catholic ideals which serve as the foundation of the school.
SAFE ENVIRONMENT TRAINING
The Diocese of Lafayette, under mandate from the Bishop, requires all volunteers and employees who work with our
youth to be screened, fingerprinted and trained on keeping our children safe and reporting any suspected abuse.
This training is required on an annual basis.

PARENT’S ROLE IN EDUCATION
We, at St. Bernard Catholic School, consider it a privilege to work with parents in the education of children because
we believe parents are the primary educators of their children. Therefore, it is your right and your duty to become
the primary role models for the development of your child’s life---physically, cognitively, intellectually, spiritually,
emotionally, and psychologically. Your choice of St. Bernard Catholic School involves a commitment and exhibits
a concern for helping your child to recognize God as the greatest good in his/her life.
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A good example is the strongest teacher. Your personal relationship with God, with each other, and with the Church
community will affect the way your child relates to God and others. Ideals taught in school are not well rooted in
the child unless these are nurtured by the example of good Catholic/Christian morality and by an honest personal
relationship with God in your family life.
Once you have chosen to enter into a partnership with us at St. Bernard Catholic School, we trust you will be loyal
to this commitment. During these formative years (Pre-K to 8), your child needs constant support from both parents
and faculty in order to develop his/her moral, intellectual, social, cultural, and physical endowment. Neither parents
nor teachers can afford to doubt the sincerity of the efforts of their educational partner in the quest of challenging,
yet nourishing, the student to reach his/her potential. It is vital that both parents and teachers remember that
allowing oneself to be caught between the student and the other partner will never have positive results. To divide
authority between school and home or within the home will only teach disrespect of all authority. If there is an
incident at school, you as parents must make investigation of the complete story your first step. Evidence of mutual
respect between parents and teachers will model good mature behavior and relationships.
Students are naturally eager to grow and learn. However, sometimes in the process of maturation new interests may
cause them to lose focus. As this natural process occurs, the student needs both understanding and discipline. At
times, your child may perceive discipline as restrictive. However, it is boundaries and limits which provide a young
person with both guidance and security.
It is essential that a child take responsibility for grades he/she has earned and be accountable for homework,
long-term assignments, major tests, service projects, and all other assignments. This responsibility also extends to
times of absence.
Together, let us begin this year with a commitment to partnership as we support one another in helping your child to
become the best person he/she is capable of becoming.
PARENTS AS PARTNERS
As partners in the educational process at St. Bernard Catholic School, we ask parents:
To set rules, times, and limits so that your child:
● Gets to bed early on school nights;
● Arrives at school on time and is picked up on time at the end of the day;
● Is dressed according to the school dress code; and
● Completes assignments on time.
We ask parents:
● To actively participate in school activities such as Parent/Teacher Conference;
● To see that the student pays for any damage to school books or property due to carelessness or neglect on
the part of the student;
● To notify the school when the student has been absent or tardy;
● To notify the school office of any changes of address or important phone numbers;
● To meet all financial obligations to the school;
● To inform the school of any special situation regarding the student’s well-being, safety, and health;
● To complete and return to school any requested information promptly;
● To read school notes and newsletters and to show interest in the student’s total education;
● To support the religious and educational goals of the school;
● To support and cooperate with the discipline policy of the school; and
● To treat all teachers, faculty, and staff with respect and courtesy when discussing student problems.
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PARENT COOPERATION STATEMENT
An integral part of the educational philosophy of St. Bernard School is the conviction that the school assists the
parents/guardians in carrying out their primary responsibility of their children. An ongoing positive working
relationship between the parents/guardians and the school is critical to the success of the school and the students. As
part of that working relationship, parents/guardians are expected to be involved as much as possible in the
educational process, to refrain from conduct which thwarts the orderly administration and operation of the school, to
support and participate in school activities, and to provide instruction to and set positive examples for their children
both at home and in the community. While St. Bernard School encourages the constructive exchange of ideas,
feedback and suggestions intended to foster the continued growth and improvement of the school, St. Bernard
School is ultimately responsible for the orderly administration and operation of the school, including the policies and
procedures implemented to achieve the school’s goals. St. Bernard School reserves the right to terminate the
enrollment of any student(s) in the event that it is determined by the school’s administration that (1) a positive
working relationship between the school and the parents/guardians no longer exists and/or is irreparably damaged or
(2) that the parents/guardians have failed to provide the support, assistance and example necessary for the education
to which each child is entitled. Furthermore, failure on the part of any student and/or parent/guardian to abide by the
rules, regulations and policies as outlined in the school handbook may result in termination of the student’s
enrollment from the school.
CONFLICT RESOLUTION
All personnel at St. Bernard School work to provide the best educational climate possible, always keeping the child's
best interests in mind. However, parents sometimes experience frustration when they feel that they have been dealt
an injustice. Simply complaining about a situation to a neighbor will accomplish nothing. Parents must follow the
chain of command when attempting to resolve an issue. (See Chain of Command on p.23)
PARENT ORGANIZATION-PEP
This organization works to support and enhance the educational ministry of the school. Volunteerism, parent
education, and building community are goals of this organization.
PARENT TO PARENT CORRESPONDENCE
Notes sent home by parents to other parents require principal’s approval. Party invitations may only be distributed
via SBS when the entire class is invited.
END OF THE DAY CALLS/MESSAGES
In order to ensure that all messages are provided to students, you must call the office by 2:15 p.m. for messages.

BUSINESS/FINANCE
SCHOOL/OFFICE HOURS
The homeroom period begins at 8:00 a.m. Parents are requested to have children present by that time. The school
gates open at 7:05 a.m. Academic instruction begins at 8:00 a.m. and ends at 3:00 p.m. Duty teachers are at
assigned positions beginning at 7:05 a.m.
The office is open from 7:05 a.m. - 3:30 p.m., weekdays during the school year, except during the school holidays.
REGISTRATION FEES
Registration fees are established by the advisory council and must be paid at the time of enrollment. Registration is
not complete until fees are paid. Registration fees, including technology fee and building and maintenance fee, are
non-refundable.
TUITION AND FEES
The registration, maintenance & improvement, supply, and technology fees are non-refundable. Only tuition is
refundable, on a prorated basis; however, withdrawal prior to midterm will be assessed a penalty of $250. All
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financial obligations must be met for a student to participate in any extracurricular activities. In the event of
withdrawal, all records will be held until all outstanding fees & or charges are paid in full. A late fee of $100 will
be assessed for all late registrants.
There are two options for tuition payments; lump sum or monthly drafts. Monthly tuition/fee payments will be
drafted on the 15th of each month. Registration fees for re-enrolled students will be billed through RenWeb/FACTS
on February 15th. Registration fees for newly enrolled students is due at the time of enrollment. A NSF fee of
$35.00 will be charged on all checks/drafts returned to the school for insufficient funds.
The monthly installment(s) begin July 15th. For Lump Sum payment option, you will be billed monthly through
RenWeb/FACTS for all “other” charges, i.e. field trips, Crusader Shop purchases, Athletic Registration/Fees, Club
dues, etc. Payer/Parent will incur a service fee of 3.75% of all payments for credit and debit card transactions.
Tuition/fee is considered late after the 20th day of the month. At that time, a statement from the school and request
for payment will be sent. An automatic $20.00 late fee may be assessed to any delinquent account. If the
Payer/Parent does not act in “good faith” to resolve the delinquent account, the student will not be allowed to
participate in any extracurricular events.
If the Payer/Parent does not contact the school after having a delinquent account and tuition/fee accounts are thirty
(30) days delinquent, a letter will be sent by the principal indicating possible consequences.
Tuition accounts that are forty-five (45) days delinquent will be contacted by the accountant. At that time, the
forty-five (45) day delinquent account will be turned over to a collection agency.
If an outstanding balance exists at the end of the academic year, the student(s) will not be allowed to re-enter or to
register for a new school year. By bringing all accounts current the student will be considered for readmission to St.
Bernard School.
Payer/Parents who experience an unexpected major financial setback are urged to contact the school accountant and
the principal to discuss this matter before any accounts become delinquent. The school will make every effort to
work with the Payer/Parent experiencing unforeseen financial hardships, as soon as "Good Faith" has been
established. However, administration reserves the right to take whatever action it deems necessary to keep all
accounts current.
FINANCIAL ASSISTANCE
A limited amount of financial assistance is awarded to deserving families in severe financial need. Applications are
available in the accounting office or from the principal. Completed requests for aid applications are due by April 15.
Applications must be renewed annually. If an outstanding balance exists at the end of the school year, parents are
not eligible for financial assistance.
WITHDRAWAL
Students who transfer to another school during the academic term are to notify the principal or school secretary. A
$250 penalty fee will be assessed to anyone withdrawing prior to mid-term. The secretary will circulate a
withdrawal notice that will:
1. Have teacher(s) initial form indicating that all textbooks and school materials have been returned;
2. Have librarian initial form when library books have been returned;
3. Have cafeteria manager initial form when all charges have been collected; and
4. Have accountant initial when all outstanding fees and tuition are paid in full.
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Cumulative records of students will be released only after this procedure is completed and all accounts are cleared.
OFFICE RECORDS
Parents/Guardians are requested to notify the School Office in writing of any change of address, home telephone
numbers, cell phone numbers, business phone numbers, e-mail addresses and/or phone numbers of emergency
contacts. This will guarantee that office records are accurate, complete, and up-to-date. NOTE: IF TUITION AND
FEES ARE NOT PAID, RECORDS WILL BE WITHHELD.
LOST ARTICLES
All items found on the school grounds are taken to lost and found in the administrative office. Many items are
unclaimed each year. Please mark your child's possessions so they can be returned when found. Lost articles are
stored for a period of one month only. Items not identified within 30 days will be given to charity.
CAMERAS
St. Bernard School does use cameras to monitor all activities on campus. Information obtained from the cameras
will be used with the proper authorities for any suspicious activities.

ACADEMIC REGULATIONS
RELIGIOUS EDUCATION PROGRAM
The religious education program at St. Bernard School encompasses three elements: the Message revealed by God
which the Church proclaims (doctrine); fellowship in the life of the Holy Spirit (community); and service to the
Christian community and to the human community (service).
The religious education program presents to the students an authentic statement of the teachings and practices of the
Catholic Church. This is accomplished by presenting lessons planned in keeping with the religion syllabus
developed by the Diocesan Office of Religious Education and the National Catechetical Directory in the formal
religious instruction of the students. All students at all grade levels, including non-Catholics, are required to take,
and successfully complete, prescribed religious education courses. A summer religious remediation program may
be offered at SBS for those students who do not successfully complete their prescribed religious education course. It
will be left up to the discretion of the principal to make this determination.
The religious education curriculum for students in grade 7 includes a unit on human sexuality presented in the
context of Catholic family life. This instruction is provided to students only if their parents give permission.
Students are given the opportunity to participate in various liturgical celebrations, both Eucharistic and
para-liturgical, on a regular weekly basis. Parents and community members are encouraged to join students in their
worship services.
SACRAMENTAL PROGRAM
The sacramental life of the children of the Catholic tradition is an important component of the religion program at
St. Bernard Catholic School. Preparations for two sacraments, Reconciliation and Eucharist, form the core of our
efforts in Grade 2. In accordance with the diocesan guidelines, candidates for First Eucharist will receive the
sacrament of Reconciliation prior to First Eucharist. Parents are required to be active partners in the preparation of
their children for these sacraments. The sacraments of Reconciliation and Eucharist are only conferred to students
baptized in the Roman Catholic tradition.
SERVICE PROJECTS - STUDENTS
The purpose of this Service Projects program is to provide students with the opportunity to make a difference in our
church and surrounding communities through various service and support programs. The religious administrator
will include each grade in a pre-planned service project. A parent coordinator may be assigned to assist the teacher
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and oversee the organization and participation of each project. All grades will be assigned or will choose a specific
area of stewardship emphasis. Areas of stewardship will include organizing events directed towards helping other
children, the sick and elderly of our community, and the hungry and homeless.
ACADEMIC PROGRAM
The academic curriculum at St. Bernard School is designed to challenge students to develop critical thinking skills,
basic skills and concepts necessary for knowledge and understanding of a particular subject. A variety of textbooks,
supplementary materials, and technology are used in order to make learning meaningful for the student.
SECTION ASSIGNMENTS
Much consideration goes into the placement of students in a particular teacher's classroom. Teachers and
administrators make the decisions based upon academic performance and personality. Parents are encouraged to
provide information to school officials that will be helpful in the placement process, but are not permitted to request
specific teachers.
REPORTS OF STUDENT PROGRESS
Teachers and parents share the responsibility for regular communication concerning a child's performance in the
classroom. Class work and test papers are sent home on the second school day of each week for parent review and
signature. Parents of students in grades 1-8 will be able to check their child’s grades on the RenWeb with an
individualized password. Parents are encouraged to contact the teacher for clarification or to discuss areas of
concern. Teachers are expected to maintain close contact with parents when a student is not working up to
expectations. If a breakdown in communication occurs, the assistant principal should be contacted.
MID-QUARTER PROGRESS REPORTS
Midway through each nine week grading period, students are issued mid-quarter progress reports via RenWeb. These
reports give parents an indication of the child’s performance to that point. This communication serves to illustrate to the
parents where a student needs support. Please be aware that grades may change from mid-point to the end of the nine
weeks grading period. Open communication with the teacher is advised.
REPORT CARDS
Following the completion of the first quarter, checklists are distributed to parents of students in grades PK-K at
parent-teacher conferences. Parents of students in PK-K review portfolios of student work at conferences. At the
end of the first, second and third quarters, report cards will be emailed; fourth quarter report cards are mailed to the
students' homes. The date of distribution is indicated on the monthly calendar sent home from school.
HOME-SCHOOL COMMUNICATION
In order to insure that all communication from school reaches home in a timely manner, St. Bernard School uses a
Tuesday folder system. All correspondences are sent home on the second day of each week in a brown folder and/or
electronically, and the brown folder should be returned within two days. Official school-wide communications are
sent with the youngest or only child. In the event of an emergency, parents will be notified via email.
CONFERENCES
Parent-teacher conferences are scheduled after the first nine weeks of school. At these conferences, teachers
dialogue with parents about the student's performance in the classroom and other issues of importance.
Additionally, parents, teachers, administrators, and student may request a conference at any time during the year to
discuss any issue of concern. Conferences must take place during non-instructional sections of the school day. The
recommended procedure to contact a member of the staff is to email the teacher or call the office at 332-5350 to
leave a message with the receptionist or on voicemail asking for the teacher to return the call. If the call is not
returned within 24 hours, contact the assistant principal.
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GRADING
Pre-Kindergarten and Kindergarten success will be measured through the use of a specially devised developmentally
appropriate skills checklist which will be sent home quarterly indicating progress towards meeting pre-determined
skills.
In grades 1 – 8, teachers remain objective and attempt to give as accurate a picture as possible when assigning
quarterly grades. The grading scale used is as follows:
GRADES 1 - 8
S= 100 - 79
N= 78 - 70
U= 69 and below

GRADES 1 - 8
A = 100 - 94
B = 93 - 87
C = 86 - 79
D = 78 - 70
F = 69 and below

Students will receive S, N, or U grades in grades 1-4 in the subjects of handwriting, art, and P.E. Students in grades
1 and 2 will receive S, N, or U in Social Living. Students will receive S, N, or U grade in grade 5 in art and P.E.
Students will receive S, N, or U in grades 6-8 in French.
Students in grade 1, for the first nine weeks, will receive a readiness report in lieu of grades.
In averaging quarterly report card grades to arrive at a final grade for the year, a student must 1) have a minimum of
70% and 2) be in regular attendance throughout the school year. If a student fails to meet one of the criteria above,
he/she is referred to the needs committee for promotion consideration.
In calculating a G.P.A., the final percentage (numerical) in each subject will be converted to a letter grade as defined
above. Then, the letter grade will be assigned the following point value: A=4; B=3; C=2; D=1; F=0.
Students in grades 1 - 2 who fail reading or mathematics are required to repeat the grade. If a student fails to meet
one of the criteria above, he/she is referred to the needs committee for promotion consideration.
Students in grades 3-8 with failing grades for one or more subjects are promoted on the condition that they make up
the deficiency in a state-approved summer school. If a state-approved summer school is not offered, the principal
may decide upon an alternative method. Students who fail to correct the deficiency for any reason must repeat the
grade.
Students in grades 1-5 will be assigned a reading, spelling, and language grade.
Students in grades 6-8 will be assigned a reading and a combined spelling and language grade.
Students may repeat a grade at St. Bernard only once. A student who fails a grade for the second time is required to
repeat it at another school unless approved by the principal.
Students who do not successfully pass P.E., spelling, religion, or conduct may be offered remediation at SBS. It will
be left up to the discretion of the principal to make this determination.
STUDENT RECORDS
St. Bernard Catholic School adheres to the Buckley Amendment (Family Education Rights and Privacy) regarding
access to student records. Students requesting records, transcripts, and/or recommendations must make a five
school-day request to the school office. All forms should be submitted to the St. Bernard Catholic School Office for
distribution. Completed forms will be sent via the U.S. Mail. Special handling will require that all postal fees be
paid by the parents.
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TESTING
Students will not be permitted to retake a quiz or a test in order to improve their academic standing. The DIBELS
Test is given in Grades K-2. The ACT Aspire will be given in grades 3-8.
AWARDS
The Crusader of the Month Award is given in Grades 1 through Grade 8 to one student in each Homeroom.
Students are selected each month based on the following Student of the Month characteristics:
●
●
●
●
●
●
●
●
●
●

Student exemplifies the spirit of the mission of St. Bernard School.
Spirit of reverence
Academic effort
Appropriate conduct
Academic achievement
Respect for others
Integrity
Evidence of service (willingness to help)
Exhibits leadership
Goes above and beyond the norm

Teachers in grades PK and K will select a Student of the Week based on:
● Respect for others
● Appropriate conduct
● Willingness to help
● Academic effort
● Exhibits leadership
● Goes above and beyond the norm
ACADEMIC PROBATION
A student may be placed on Academic Probation by the administration. Conditions for continued enrollment will be
defined on the probation document.

ABSENTEEISM DURING TESTING
Tests may be made up when an absence is excused. It is the student’s responsibility to make sure that all work/tests
are made up, not the teacher or the administration. The teacher will determine the scheduled date of the makeup
work (not to exceed three days from the student’s return to school.)
Students who miss mid-term or final exams must confer with the administration. Make ups will be allowed at the
administration’s discretion.
Students who miss final exams due to extended illness (with physician's statement) are not required to make them
up. The student's grades are averaged at the point where the student left, because of illness. That grade becomes the
fourth quarter grade.
HOMEWORK
Homework assignments are given at the discretion of the teacher. Homework aides the learning process and assists
the students in the development of self-discipline through effective time management. Compliance is mandatory for
all student assignments. It is the responsibility of every student to inform his parent(s) of homework assignments.
Each student MUST have and use the Student Planner given to them each year. Homework is also listed on
RenWeb. Completion of all homework assignments within the time frame allowed is considered a shared
responsibility between parent and child.
There are a number of ways in which a parent can help with homework assignments. A parent can arrange a regular
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time and place for a student to study free of interruptions. A parent can check to see that all homework is properly
completed and that all books and necessary school materials (pencils, paper, pens, etc.) are brought to school daily.
Further, a parent can encourage a child to extend interest aroused in the classroom through hobbies, collections,
reading for pleasure, and family trips to educational or interesting locations.
Guidelines
1. When homework is assigned, a student is expected to complete it to the best of his ability. Failure to
complete homework assignments may significantly affect the student's grades in that subject.
2.

Home study is a necessary part of each student's educational program. Each student is expected to spend
some home study time in addition to scheduled class instruction to achieve a satisfactory mastery of subject
matter.

The student is responsible for homework. Time allowed to make up this work is left to the discretion of the teacher.
In cases of pre-planned absences, it becomes the student's responsibility to obtain assignments from teachers prior to
the absence. Written notification with administrative approval is required to make up work missed during a
pre-planned absence.
If a student is expected to experience a long absence due to illness (chicken pox, mumps, measles, etc.) but will not
be debilitated and will not be homebound for more than two weeks, the parent should call the school to inform the
teacher of the child's illness and to collect the assignments and books.
SCHOOL CAMPUS
The St. Bernard School campus is comprised of the church parish-owned property that surrounds the school and
parish church buildings including the area between St. Bernard Drive and Bayou Teche. While portions of the
campus are restricted to students without adult supervision, all areas of the campus are available for teacher and
student use without the specific written permission of the parents.

EXTRACURRICULAR PROGRAMS
ELIGIBILITY REGULATIONS
Extracurricular activities broaden the learning experience of each student who participates. Academic and
sports-oriented extracurricular activities are offered to the students of St. Bernard School, thus allowing them to
participate in an activity suited to their interests and abilities. The attainment of individual, as well as, team goals is
stressed to each participant by the coach or sponsor. Good sportsmanship, teamwork and the ability to perform in a
competitive atmosphere are some of the positive benefits of extracurricular teams and clubs. The following policy
has been established to stress to students the priority academic classroom performance must have in a student's life:
1.

Students must maintain a 2.0 cumulative grade point average, including conduct, with no failing grades as
recorded on the quarterly report card in order to participate in extracurricular activities with the exception
of Jr. Beta Club. A 3.0 cumulative grade point average, including conduct, must be maintained.
Exceptions are made for students with learning disabilities as identified by pupil appraisal teams. Further, a
formal procedure and hearing may be conducted by the administration to consider special exemptions for
students with extreme learning and/or behavioral disabilities. A formal hearing will be scheduled by the
principal when (a) the student requesting a waiver of the grade requirement submits a written request for a
hearing stating the reason(s) he/she should be allowed to participate in spite of substandard grades, (b) the
student’s parent also makes a written request for waiver of working with the student policy, (c) the request
is supported by a written statement from an outside professional. Once the necessary papers have been
filed, and information is received from the student’s teachers, the principal will call a special meeting
within five working days. The student will present his/her case in person and a final determination will be
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2.

3.

4.
5.
6.

announced to the student’s parents within 48 hours. The decision of the administration is final.
Students participating in extracurricular activities must follow all rules and guidelines established for the
activity by the coach or sponsor. A student’s right to participate in an extracurricular activity may be
suspended by the principal upon recommendation by the coach or sponsor for failure to meet these
requirements.
Students participating in extracurricular activities on school grounds, after school hours, must arrange
transportation to coincide with the start and the dismissal of the activity. A student’s right to participate in
an extracurricular activity may be suspended by the principal if a student’s transportation arrangements
cause him/her to be habitually left on school grounds before and/or after the scheduled events.
Students participating in athletics and their parents must sign a contract agreeing to abide by all school
policies governing athletics at St. Bernard.
Financial obligations must be met.
Students on probation are ineligible for participation in extracurricular programs.

FIELD STUDIES
Field studies, commonly referred to as field trips, are intended to be extensions of the classroom. They are
conducted to enrich and provide hands-on learning experiences for students.
Field studies are a privilege, and parental permission must be made for the student to attend. Only those eligible
students who have returned the completed field trip release form signed by the parent and have paid all fees assessed
for the field trip by the specified deadline will be allowed to participate in the field study. Students are ineligible for
major field studies (overnight or out of state trips) if they have received 5 after-school detentions or one or more
suspensions during the school year. Ineligibility for any field trip is left to the principal’s discretion. Field trip fees
are nonrefundable. All students shall adhere to all school rules, dress code, and policies while on a field study.
Any trip taken by students before, during, or after school hours, which does not strictly adhere to the foregoing
policy, will not be authorized or sanctioned by St. Bernard School. No unauthorized or unsanctioned trip may use
the name of St. Bernard School in raising funding for the trip, making arrangements for the trip or undertaking
action which in any way suggests St. Bernard School sponsorship of such a trip.
ATHLETIC PROGRAM PHILOSOPHY
St. Bernard School holds as its basic purpose the Christian development of the whole child. The school recognizes
the need to provide a comprehensive athletics program for all interested students at all ability levels. This program
should strive to foster the self-fulfillment of all participants as individuals and as members of the community.
Athletics should promote discipline and responsibility towards oneself and others. Further, the need for
sportsmanship is inherent in promoting attitudes of fair play, teamwork and leadership. To these ends, we recognize
that supportive and involved parents are of paramount importance. If, in the opinion of the administration, parent
behavior seriously interferes with the athletic process, the school may ban the parent from the athletic event(s)
and/or deny the student from participating in SBS athletics.
Further, athletics should provide an opportunity for fun and enjoyment along with the teaching of fundamental skills
to all participants. Please refer to the Athletic Handbook for further information.
STUDENT COUNCIL
Class representatives must have a 2.5 or higher GPA. Council officers must have a 3.0 or higher GPA. Campaigns
will consist of 5 posters (maximum cost of $10) and a speech delivered to the student body after a designated mass.
There will be no props, costumes, handouts, flyers, stickers, etc.
DANCES
All St. Bernard School and Athletic sponsored dances are for St. Bernard School students only. All students must
adhere to St. Bernard School rules and regulations. Students who choose to behave inappropriately are subject to
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consequences deemed appropriate by administration. We make every effort to ensure that all dances remain orderly
and fun. A strict sign-in and sign-out procedure has been established to help ensure the safety of dance participants.
Once a student is signed into a dance, he/she may not leave until a parent, guardian, or designated adult signs the
student out. All students must adhere to the Free Dress Day Attire policy as well as the grooming philosophy of our
school. No gum chewing will be allowed because of past damage done to floors and equipment. All cell phones are
to be “checked-in” with designated staff member and will be returned to student upon sign-out by parent, guardian,
or designated adult.

STUDENT REGULATIONS
ARRIVAL
Students are expected to be present for the start of classes by 8:00 a.m. but should not arrive earlier than 7:05 a.m.
There is no teacher on duty before this time. Please make other arrangements if you need to leave for work before
7:05 a.m. Students may be dropped off at the busport via vehicle only. Students who walk to school will enter
via the main double gate at the front of campus on Bridge Street. Upon arrival, they are to be seated under the
busport. During inclement weather students are to report directly to the gym. Please note that students may not be
dropped off before 7:05 a.m.
Students arriving before 7:05 am must be registered in Before School Care. For more information, see Before/After
Care under the Parents Section on the school website.
DISMISSAL PROCEDURES
Dismissal is at 3:00 p.m. All car and bus riders must report directly to the bus port. Walkers will be escorted
by a duty teacher to the main double gate at the front of campus on Bridge Street. Walkers must be picked up
by 3:10 p.m. All walkers who are not picked up by 3:10 p.m. will be escorted to the bus port and must be picked up
in the car rider line.
To increase student safety, walkers must proceed to their afternoon destination without loitering at area businesses.
Students participating in extracurricular activities on school grounds after school hours must arrange transportation
to coincide with the start and the dismissal of the activity. A student's right to participate in an extracurricular
activity may be suspended by the principal if a student's transportation arrangements cause him to be habitually left
on school grounds before or after the extracurricular activity. Students may not use the telephone to change their
afternoon arrangements. Students may not loiter on school grounds after school hours. Students not picked up by
3:30 p.m. are sent to After-Care and the parent is charged the daily drop-in rate.
All cars must have the student’s first and last name clearly displayed in the front windshield on the passenger’s side
of the car. There is one area for morning drop-off and afternoon pick-up: the bus port drive by the Library. Please
use the assigned area throughout the year.
Parents are asked to pay close attention during the dismissal process. It is recommended that cell phones not be used
at this time. Please follow the traffic directions given by the teachers on duty. All vehicles must turn right onto
Bridge St. after pick-up or drop-off.
It is the responsibility of the parent to contact the office and after school care when a child is absent, leaves school
early, or needs other dismissal arrangements to be made. Homeroom teachers should be advised in writing if a child is
to go home in a different car pool or by a different means on a given day.
TRANSPORTATION BY AUTOMOBILE OR BICYCLE
For the safety of all children, vehicles are expected to enter from Main Street onto St. Bernard Drive and exit to the
right on Bridge Street. Students must exit the car on the passenger side of the vehicle. Additionally, the Church
parking lot behind the main classroom building is not to be used for dropping students off or picking them up.
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Buses have the right of way at all times due to the tight schedules the drivers must keep. Please allow them this
courtesy.
Students arriving by bicycle are to enter school through the main double gate at the front of school on Bridge Street. They
will dismount their bicycles and walk them to assigned areas and place them in the bike rack. Students are to lock bicycles
securely in place. While supervision is provided, the school is not responsible for bicycles brought onto campus.
TRANSPORTATION BY BUS
All policies, rules and regulations of St. Bernard School apply while on board the bus and at the bus stop.
Bus riders must line up in the area designated for them. Students must wait until the bus has come to a complete
STOP before boarding/exiting the bus. They must always cross IN FRONT of the bus should the need arise.
The bus driver may make and enforce rules for the safe and proper operation of the bus and to ensure the safety of
its passengers. Parents and students share the responsibility of becoming familiar with all bus rules and adhering to
them. Any student violating school or bus policies shall be referred to the principal and may have his bus rights
suspended. Students who miss their bus in the afternoon shall not walk home. They must report to the office
immediately to call a parent to make transportation arrangements.
All bus riding arrangements are the responsibility of the parent. Parents must contact St. Martin Parish Schools to
determine which bus the student rides along with pick up times.
EMERGENCY INFORMATION
Parents must provide school officials with information listing the parent’s home and business addresses and
telephone numbers or additional information to be used if a parent cannot be reached at either of these places. In
addition, the names and telephone numbers of one or two persons who have agreed to assume responsibility when
the parents cannot be reached must also be provided. This information must be kept up to date on RenWeb. This
information is kept on file in the school office and must always be current.
IDENTIFICATION CARDS
All St. Bernard students and staff are issued picture identification cards early in the school year. On each
identification card is a bar code used to record items checked out of the school library and meals purchased in the
school cafeteria. Every student on campus is to wear the ID throughout the day and to leave it in the classroom
before departing at dismissal time. Students are not to deface the ID or wear it in a place other than the uniform
shirt collar. Lost or defaced cards must be replaced by students at a cost of $5. A conduct mark may be issued on a
daily basis until replacement fee is paid.
VISITOR/STUDENT SAFETY
Liturgical celebrations, most assemblies and special events are open to parents and friends. Due to the distractibility
of students, observation of classes is not permitted.
All visitors to the school, including parents of students, must proceed directly to the office to obtain a visitor’s
badge. Exceptions are: a) Parents attending a scheduled assembly or program; b) Parents attending a scheduled
committee meeting. Since the library is the hub of instruction for a school, please do not visit the library before or
after school without a specific purpose and without obtaining a visitor’s badge. Please schedule meetings with your
child’s teacher. Interruption of instructional time is prohibited.
St. Bernard School may publish your child’s photograph in various school-related publications.
TELEPHONE CALLS
Children will not be allowed to use the phone for any forgotten work or permission slips. After school arrangements
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cannot be made by the student. Parents must contact the school to change any arrangements. In order to avoid
numerous interruptions of classes, students will be called to the telephone for reasons of extreme emergency only.
Written permission for student use of the telephone must be obtained from a teacher. This permission will be
granted only for serious reasons.
STUDENT CHECK-OUT
Students who must leave the campus during the school day for illness or other reasons are to check out through the
administrative office. A student must have all his/her teacher’s initials on a check-out slip before the student may
leave the campus. It is the student’s responsibility to call a friend for missed class work and homework.
Any parent who needs to pick up a child before the scheduled dismissal must properly sign the student out of school
in the office. Upon the parent's arrival, office personnel will call the student to the office to meet the parent. Any
parent authorizing another individual to pick up a student must notify the office personnel of the authorization in
writing or by phone in the event of an emergency. Students will not be allowed to leave the school with an
unauthorized person.
Students leaving school early will be marked tardy.
In case of separation or divorce, a child is released to either parent unless court orders provide specific custody
arrangements. The school will comply with any court order regarding a child once the court records are filed in the
administrative office.
ATTENDANCE
Students are expected to attend school every day through the full one hundred seventy-eight (178) day school term.
Absences, for any reason, will disqualify a student from receiving perfect attendance recognition. Students must be
present a minimum of one hundred sixty-eight (163) days to be eligible to receive credit for courses taken. Any
student absent ten (15) days or more, whether excused or unexcused, regardless of academic average, may
have to repeat the grade due to insufficient attendance. Exceptions are allowed in the event of chronic or
extended personal illness with a physician's written statement.
Course work can be made up only if the absence is excused. Absences may be excused if a written excuse from
parent or physician is submitted after an absence due to medical reasons or death in the family. The documentation
must be received within three (3) days of the student's return to school. Absences for out-of-town trips or for
reasons other than medical or funeral are excused only when the student's teachers are informed in writing with
administrative approval in advance of the absence. The student must make up all work missed according to the
directions of the teacher(s).
The principal may deny a request for an excused absence if the student is doing poor academic work, if the student
is causing behavior problems, or if the absence will occur at an inappropriate time during the school year.
TARDINESS
School begins at 8:00 a.m. and it is expected that all students will be present by that time.
Students who are not in their classrooms by 8:05 a.m. are considered tardy. Parents of tardy students are to escort
their child to the office and sign him/her in. The child must present a tardy slip to the teacher. Three tardies
constitutes ½ day absent. Six tardies constitute 1 day absent. One tardy or early check-out disqualifies one from
perfect attendance recognition.
Students who miss less than 2 hours of the school day are considered tardy. Missing 2 hours to 3 ½ hours is
considered a ½ day absence and missing more than 3 ½ hours of the day is considered a full day absence.
Any work missed during a period of unexcused tardiness may not be made up for credit. Further, a tardy or
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check-out disqualifies one from perfect attendance recognition.
TREATMENT OF SCHOOL PROPERTY
Textbooks and library books are on loan to students who assume full responsibility for the careful use of these
materials. If students tear, damage, or ruin a book in any way, they are held responsible.
Students who lose textbooks/library books are required to pay replacement costs. If the book is later found, 50% of
the payment is refunded.
Students may be assessed for damage to books if the book's "life" is lessened. If the full replacement charge is not
assessed, the school retains the book. If a student damages a book so that it is not usable the next year, he may keep
the book after paying the replacement cost.
Writing on or scarring desks, walls or any other school property will not be tolerated. Property damaged or
destroyed, either willfully or through negligence, will be replaced or repaired at the expense of the person
responsible.
PERSONAL ITEMS/GIFTS
Items brought to school for "show and tell" are to be left in classrooms and not taken out at recess times.
Unauthorized objects will be confiscated. Selling, lending, borrowing or exchanging of money or articles among
students on the school grounds is prohibited.
Children may not receive gifts (i.e. flowers, balloons, etc.) at school. Delivery of items such as these poses
problems in class and especially at dismissal time.
BEFORE AND AFTER SCHOOL ACTIVITIES
Our campus is bordered by the Bayou Teche and a very busy street. For this and liability reasons, students are not
allowed outside of the gym for athletic events or any after school events without adult supervision. Signs are posted
at the gym entrances stating this policy. A parent or guardian must accompany any child attending any activity
before or after school hours. No child may just be dropped off at the gates. No students will be allowed to “wait for
their ride” outside on the benches unsupervised. A SBS representative will escort any unattended students found
outside to the director of the given event.
CLASS CELEBRATIONS
As a school-sponsored activity, teachers will organize Christmas celebrations for grades Pre-K - 8. Each teacher is
responsible for maintaining complete control of all activities within the classroom. If a celebration is held, it must
be during the last period of the afternoon. Students shall not exchange gifts during any celebration. Valentine’s
Day parties will be held for grades Pre-K through 4. Birthday treats may be brought to school for students in Pre-K
through 1st grade only if prior permission and arrangements are made with the teacher. All celebrations must
be approved by the administration.
SUBSTANCE ABUSE POLICY
Substance abuse education is included within the curricular framework and supplemented through extracurricular
activities. The principal and faculty stress the importance of building a team spirit in combating experimentation,
use, and misuse of mind-altering chemicals and drugs of all kinds. Our team includes peer support and adult role
models to carry this message. Parents are urged to examine their own attitudes toward chemical use in order to be
an effective member of the substance abuse education team.
1.
2.

The use, possession or sale of alcohol or drugs by students on school premises or at school-sponsored
functions not on school property or while in uniform, is prohibited.
The following procedure shall apply to any student who possesses, distributes or ingests any mood-altering
chemical or illegal drug on school property or at a school function. This procedure is based on the key
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3.

4.

elements of immediate intervention, assessment and follow-through treatment.
Any student referred to the principal for a first violation of the substance abuse policy will undergo the following:
a. The student must call his parents and inform them of the charges and arrange transportation home.
b. The student will be suspended out of school for a minimum of a three (3) day period.
c. The principal may confer with the student's parents during the suspension period.
d. The principal may require that the parents obtain a professional assessment for the student's
condition prior to his readmission to school.
e. The principal may require the student to agree to participate in follow-through treatment as
deemed necessary by a healthcare professional in order to be readmitted to school.
Any student referred to the principal for a second violation of the Substance Abuse Policy will be
suspended immediately and the principal shall convene an expulsion hearing.

CONDUCT
In accordance with the stated philosophy of the school, which emphasizes deep respect for the human dignity and
uniqueness of every individual, each student will be considerate of the rights of others in all interactions. All
students are expected to cooperate with the spirit and policies of the school which are designed to foster mature
development and personal responsibility. This requires courtesy in all personal relationships, promptness in
fulfilling obligations, concern for the environment, and many other factors which the students’ sense of
appropriateness will indicate to them.
The Principal reserves the right to determine the appropriateness of an action if any doubt arises. Items such as, but
not limited to, questionable books and pictures, white-out, knives, guns, matches, cigarettes, radios, toys, trading
cards, pagers, laser lights, palm pilots, CDs, iPods or other mp3 players, or anything that will detract from a learning
situation are not allowed at school at any time. Key chains and toys may not be attached to student backpacks. Cell
phones must be turned in to the homeroom teacher at the beginning of the day and will be returned to the student
prior to dismissal. Cell phones are to remain off at all times while on campus. Any student who does not follow the
cell phone usage policy will have their cell phone confiscated and turned into the principal. Additionally, the student
will not be allowed to bring a phone on campus for one week.
Administration, in accordance with state laws, will determine the appropriate disciplinary measures to be taken
concerning the presence of these items in the school. Items taken away from students will be returned to the
parent(s)/guardian(s).
RETURNING TO SCHOOL AFTER DISMISSAL
Students are not permitted to return to the school building after the 3:00 p.m. dismissal unless accompanied by a
teacher. Students, who choose to return to school after 3:00 p.m. without a teacher, may face a consequence.
LOCKERS
Each Jr. High student is assigned a locker in which to store clothing and textbooks. In order to maintain a quiet
atmosphere for class, students are allowed to go to their lockers only at specified times. The school reserves the
right to inspect lockers at any time.

MEDICAL POLICY
HEALTH RECORDS
State law requires that all children enrolled in school be immunized and that proof of this immunization be on record
in the school office.
Every student attending St. Bernard must have a health record provided by the Parish Health Department or a
physician on file in the school office.
All health records must be up-to-date and on file in the school office by the first day of school. Children will not be
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permitted to remain in school if these records are not provided.
MEDICATION
The importance of daily school attendance is stressed; however, no child should report to school if his temperature is
elevated, if he has an unexplained rash, or if he exhibits any obvious sign of illness. Any student requiring
prescription medication during school hours must comply with the following procedure:
1.
2.
3.

Written orders from a physician detailing the name of the drug, dosage and time intervals at which
medication is to be taken and duration of treatment must accompany a written request from the parent for
school personnel to administer the medication;
Medication must be brought to the office by the parent; and
Medication must be in a container appropriately labeled by the pharmacy or the physician

Any student requiring over-the-counter medication (Ex: Tylenol, aspirin, cough syrup, cough drops, etc.) during
school hours must comply with the following procedure:
1.
2.
3.
4.

A release form (can be found the Parent Page of the school website) signed by the student's physician must
be on file in the school office clearly indicating which over-the-counter medications the student may take
OR written orders from the physician for a specific medication to be taken during a specific time period;
A written request from the parent for school personnel to administer the medication;
Medication must be brought to the office by the parent; and
All over-the-counter medication must be in its original packaging and labeled with the student's name, time
intervals at which medication is to be taken and duration of treatment. Students are not permitted to have
medication in their possession while on school campus.

Medication must be brought to the office by the parent. Discipline measures will be taken for any student
possessing any form of medication on campus.
HEAD LICE
Occasionally outbreaks of head lice occur in all schools. When St. Bernard officials learn of such an occurrence, all
students in the grade level where the case is reported are screened privately for the condition. Parents of students at
that grade level are alerted and asked to check other family members. Students found to be infected are sent home
to receive treatment. Before being readmitted, the student must be checked by a family physician or the designated
person with St. Bernard School. If a health care official checks the child and finds the hair to be free of lice or the
nits a re-admit slip will be issued for return to school. The parent must accompany the student back to school where
the child will be readmitted when lice/nit-free status is verified.
FEVER
A student must be fever free for 24 hours before sending them to school after an illness. A fever is defined as
a temperature over 99.0°.
CLASSROOMS
Teachers must be familiar with the medical needs of students in their classes and respond to emergencies
accordingly.
Tables will be washed with soap and water following any food related events held in the classroom. Proper hand
cleaning techniques will be taught and encouraged before and after the handling/consumption of food.

EMERGENCIES
EMERGENCY CLOSURE OF SCHOOL
In the event of inclement weather conditions, St. Bernard School will make independent decisions on school
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closures. Parents will be notified via the school website, email, and by local radio and television. If it should be
necessary to close the school because of weather conditions, an announcement will be made over local television
stations and radio stations. We will be listed as St. Bernard School and will not necessarily follow St. Martin Parish
Schools. It is not necessary to call the school office for verification.
In the event any or all school buildings are deemed unsafe due to fire, weather conditions, bomb or similar threat, all
persons shall be evacuated in an orderly manner. Students must remain with the teacher to which they have been
assigned at all times. The principal shall coordinate the evacuation of the school and act as liaison to any police, fire
or other emergency response team on school grounds.
In the event the school is deemed unsafe following an evacuation, St. Bernard Church/St. Francis Church and
grounds shall serve as emergency shelter for all students until transportation home is arranged. Members of the
faculty will remain on duty until all students have been picked up by an authorized adult.
DISASTER DRILLS
To ensure the orderly and safe evacuation of school buildings in emergency situations, regular disaster drills are
necessary. Emergency evacuation routes are posted near the doors in all the rooms. All disaster drills are to be
treated seriously; no inappropriate behavior will be tolerated.
In the case of fire drills, after the emergency signal is sounded, students are immediately to leave all buildings
without running, shoving, or talking. The teacher is to be the last one out of the room and is to close the door after
all have left the room. Students are to remain absolutely silent in the holding areas while awaiting further
instructions.
In the case of tornado drills or hostile intruder, students are to move in silence to designated areas away from doors
and windows.
CRISIS PLAN
The St. Bernard School staff has specific plans and instructions to follow in the event of fire, severe weather, bomb
threats or a hostile intruder. In the case of a crisis on our school campus, parents are to report to the St. Francis
Church Community Center located at 610 N. Main Street. This will be our “Parent Information Center.” Father
Garrett McIntyre will be our spokesperson providing information to parents at that location. The administration will
be in direct contact with the pastor only. Parents may not come to or call the school. Phone lines and roads need to
remain open for emergency personnel.
The school will contact you if your child is injured. Father Garrett McIntyre will let parents know when and where
to pick up their children. Only guardians listed on the emergency forms will be allowed to check out children.
Regardless of dismissal location, normal check out procedures will apply.

UNIFORM AND GROOMING CODE
(Located at end of the Handbook)

DISCIPLINE
Our goal in the area of discipline is to establish a unified effort by parents, students, teachers, and administrators in
order to institute a discipline program, which will support the efforts of teachers to teach and students to learn. Our
philosophy is taken from theories and research and recognizes the ideas of contemporary educators to establish a
positive approach, keeping in mind the self-esteem of the student, but allowing for logical consequences for
inappropriate behavior.
A uniform and consistent discipline program is in existence throughout the school. All teachers are required to
follow the plan that is in place. The school administration supports the philosophy of the program and expects all
staff members to adhere to the principles of the program. Teachers and faculty members earn the respect of students
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by modeling the kind of respectful behavior expected. Students should not be belittled or scolded, especially in the
presence of their peers. Sarcasm and embarrassment have no place in classrooms or own school grounds. No
corporal punishment of any kind is permitted.
Students who need behavior adjustments should be addressed privately whenever possible. Classroom rules,
consequences, and rewards are to be posted in each classroom.
The regulations listed herein are not intended to place undue restrictions on the student, but rather to encourage all
students to be self-disciplined and considerate of others and to conduct themselves in such a manner that supports
the rights of teachers to teach and students to learn. The student who disturbs others during the educational process
is denying them a basic right. Classroom rules have been established by teachers and students for all St. Bernard
classrooms. Consequences for inappropriate behavior are posted in classrooms and assigned as necessary. If the
classroom consequences do not deter the inappropriate behavior, a discipline referral is submitted to the Assistant
Principal.
All rules apply on field trips and transporting students to different areas on campus.
An individual or school group may not conduct any activity in the name of school spirit without the approval of the
administration. This includes wrapping houses, bonfire events, pep rallies, etc. The administration will determine the
severity of any infraction with regards to this policy. The privacy of faculty and staff members may not be violated
in any way at any time by any student, parent, or associate of St. Bernard School. The administration will do its best
to investigate a situation until it has a good understanding of the circumstances. This includes interviewing witnesses
to events.
Any searches involving a student’s personal effects must be performed by the administration and will follow the following
guidelines:
1.

2.
3.

State law allows any teacher, principal, school security guard, and administrator of the state to search any
building, desk, locker, area or grounds for evidence that the law, school rule or advisory council policy has
been violated. The teacher, principal, school security guard, or administrator may search the person of a
student or his personal effects when, based on attendant circumstances at the time of the search, there are
reasonable grounds to suspect that search will reveal evidence that the student has violated the law, a school
rule or advisory council policy. Such a search shall be conducted in a manner that is reasonably related to
the purpose of the search and not necessarily intrusive in light of the age or sex of the student and nature of
the suspected offense.
Random searches with a metal detector of students or their personal effects may be conducted at any time,
provided they are conducted without deliberate touching of the student.
No teacher, principal, security guard, or administrator will be held personally liable for any action
authorized and performed in accordance with state law and the advisory council policy regarding search
and seizures.

A set of six basic school rules have been established and are posted in every classroom throughout the school
campus. They are as follows:
1.
2.
3.
4.
5.
6.

Follow directions the first time they are given.
Remain properly seated, and keep hands, feet, and objects to yourself.
Avoid unnecessary talking, interruptions, and comments
Be on time and prepared for class
Respect yourself, all others, and school property.
Follow dress code at all times.

To guide students in their understanding of what constitutes negative behavior, behavioral infractions have been
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divided into categories according to their degree of seriousness. In general, all of the minor infractions will fall
under one of the six posted school rules and each teacher will administer the consequence following the
above-mentioned steps. No student will be referred to Administration for minor infractions until the last stage of the
teacher’s discipline.
MINOR INFRACTIONS
Minor infractions include, but are not limited to:
1. Violations of the Uniform and Grooming Code
2. Failure to bring assigned books and/or materials to class
3. Bringing unauthorized toys, cameras, radios, cell phones, CD players, electronic games, etc. on the school
grounds (cell phones must be turned in to the office daily)
4. Riding bikes in unauthorized areas or riding improperly
5. Tardy to class
6. Failure to bring in signed papers or notes of concern back to school within two school days
7. Possession of and/or chewing or eating gum or candy on the grounds without proper permission
8. Eating and/or taking items outside of the cafeteria without proper permission
9. Entering any building or classroom without permission or at unassigned time before, during, or after school
10. Failure to return Progress Reports or Report Cards on or by a given date
11. Writing or marking on body parts
12. Misbehavior that prevents student learning; and/or
13. Bullying
MAJOR INFRACTIONS
Any student choosing to commit a major infraction must be referred to the Assistant Principal using the appropriate referral
form. A notice will be sent home and must be signed by parent or guardian and returned to the Assistant Principal the following
day. Major infractions include, but are not limited to:
1. Cheating
2. Misconduct at an Extracurricular Event or Field Trip
3. Physical Altercation or Fighting
4. Obscene Language, Gestures, Writings, or Drawings
5. Forging Parent’s Signature on Papers
6. Marking on Desks, Walls, Doors, Student Property, etc.
7. Leaving Classroom without Permission
8. Failure to Follow a Teacher’s Directive
9. Repeated Bullying or any severe act of Bullying
10. Retaliation against one that reports Bullying
11. Defacing Uniforms (This includes cutting, writing, tearing, etc.)
12. Violations of Acceptable Use Policy for the Internet
13. Any un-Christian behavior on the school grounds or at any school function; and/or
14. Misconduct (pushing, shoving, continuous talking after quiet is requested, teasing, name calling, writing or passing
notes, etc.) during General Assembly, in Walkways, Cafeteria, Church, Library, at the Bus Port, on the Playground, or
anywhere on the school grounds before, during, or after school.
SEVERE INFRACTIONS
Students choosing the following behaviors will be referred to the Assistant Principal using the appropriate referral form. A notice
will be sent home and must be signed by parent or guardian and returned to the Assistant Principal the following day. Severe
infractions include, but are not limited to:
1. Skipping School
2. Physical Striking a Faculty or Staff Member
3. Vandalism (Major Damage to Property)
4. Skipping Detention or any Assigned School Consequence
5. Use or Possession of Tobacco on Campus
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6.
7.
8.
9.
10.

Intentionally Pulling Fire Alarm or Perpetuating a Bomb Scare
Any Grave Act of Disrespect towards a Teacher, Staff Member, or Fellow Student
Forging Signature of School Faculty or Parent on a Referral, Progress Report, or Report Card
Stealing, Receiving, or Inappropriate Possession of Stolen Goods or Property
Bringing Explosives (Including Fireworks) on the School Grounds or at any School Function or participating in their
use
11. Any Serious un-Christian or Inappropriate Behavior on School Grounds or any School Function deemed so by
principal
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PROBATION
Once a student reaches four (4) major or two (2) severe infractions he/she faces being placed on disciplinary
probation by the school administration. At that point, if the student continues behavior patterns that result in major
or severe referrals, he/she will be asked to leave St. Bernard School. In some cases, administrators may deem it
necessary to require specialized professional care for students as a condition for continued enrollment.
GROUNDS FOR DISMISSAL
The following behaviors can result in being dismissed from school or placement on out-of-school suspension while a
decision is reached by school authorities on the student’s status. These behaviors include, but are not limited to:
1. Inciting breakdown of school authority
2. Immoral Conduct
3. Receiving a suspension after being placed on disciplinary probation
4. Making threats of violence against fellow students, faculty, or staff members
5. Carrying, using, or threatening to use weapons or instruments to do bodily harm (this includes the possession of
BB guns)
6. Failure to receive specialized professional care requested by administration
7. Any deliberate action or serious un-Christian behavior on or off school grounds
8. Sale, purchase, consumption, and/or possession of chemical abuse substances including alcohol before,
during, or after school or at any SBS sponsored event or field study.
Parental cooperation is essential for the welfare of students. If, in the opinion of the administration, parent behavior
seriously interferes with the teaching/learning process, the school may require parents to withdraw their children and
sever the relationship with the school.
CONSEQUENCES
Consequences may be assigned by either classroom teachers or administrators for any of the infractions listed in the
disciplinary policy. The following are intended only as guidelines and will be interpreted by the school
administration in a manner, which is deemed appropriate, given the circumstances of each individual case.
Administrators may enforce these and any other reasonable disciplinary actions warranted to deal with inappropriate
behavior.
A set of consequences have been established for those students who choose not to follow the basic school rules.
They are as follows:
Consequences Per Week
1st Offense
2nd Offense
3rd Offense
4th Offense
5th Offense

Grades Pre-K – 4th
Warning (name recorded) one per day
Conduct mark
Conduct mark, loss of lunch recess, contact parent
Conduct mark, loss of lunch recess, contact parent
Conduct mark, visit an administrator

Consequences Per Week
1st Offense
2nd Offense
3rd Offense
4th Offense

Grades 5th-8th
Conduct mark
Conduct mark
Conduct mark, loss of lunch recess, contact parent
Conduct mark, visit an administrator

Other Consequences - ADMINISTRATION
○ Meeting with Parents
○ Time-Out from Class
○ Noon Detention
○ After School Detention
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○
○
○
○
○
○

Saturday Detention
In-School Suspension
Out-of-School Suspensions
Loss of Field Trip Privileges
Loss of Out-of-State Field Study Privileges
Dismissal from St. Bernard School

A conduct mark is equal to a loss of 4 points. Students begin each week with 100 points. Once a student earns an
“F” in conduct, an after-school detention is assigned.
OFF-CAMPUS CONDUCT
The administration of St. Bernard School reserves the right to discipline its students for off-campus behavior that is
not in line with behavior expectations of its students during the course of the school day.
CHEATING
Cheating of any type will not be tolerated. Students who choose to cheat face a failing grade, detention, suspension,
and/or expulsion.
DETENTION
Detention may be issued for a breach of classroom and/or school rules. Parents are provided with notification of the
detention. The day, date, and time of the detention are at the discretion of the Principal. Detention takes
precedence over appointments, practices, lessons, ballgames, etc.
SUSPENSION
Students who receive an out-of-school suspension will not be allowed on campus during the time of their
suspension. Students must complete all classwork and tests from the days of suspension.
EXPULSION
Expulsion is an extremely serious matter. Students who pose a threat to themselves or to others may be expelled
from St. Bernard Catholic School. Students who have been expelled will not be allowed to return to the school
without prior permission from the Principal.
BULLYING AND HARASSMENT POLICY
The administration and faculty of St. Bernard School is very serious about stopping bullying on our campus. There
are many unique individuals and groups at St. Bernard School and every one of them is extraordinary. Bullying
contradicts the fundamental beliefs of this school. Bullying will not be tolerated and will be dealt with like all other
disciplinary actions.
Bullying is defined as repeatedly hurting a less powerful individual or group with harmful words and actions.
Examples of bullying include:
● Hitting, Kicking, or Tripping;
● Insulting or teasing someone about their race, gender, appearance, or size;
● Stealing personal items;
● Threatening;
● Gossiping;
● Purposefully excluding a person or group; and/or
● Cyber-bullying through the use of social media, texting, technology applications and the like.
Bullying is often times hard to identify. Victims do not want to cause more trouble nor do they want to admit that
they are bullied and the bully hides their actions or defends it as play or normal “joking”. We will no longer accept
that response as long as we see that the other party does not view it as play.
Harassment of any type is not tolerated. The Assistant Principal investigates all complaints of harassment. Students
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involved in harassing behavior face detention, suspension, and/or expulsion. Engagement in online blogs such as,
but not limited to, MySpace.com®, Xanga®, Friendster®, Facebook®, Twitter®, etc. may result in disciplinary
actions if the content of the student’s blog includes defamatory comments regarding the school, the faculty, other
students, or the church parish.
Procedures to reduce bullying:
● Teachers, administrators, and support staff will address any act of bullying immediately
● Classroom teachers will define bullying for their students and will have in place a set of rules and
procedures to deal with any event that occurs
● When a St. Bernard School staff member sees or deals with a bully-victim situation, the parents will be
notified. The teacher will also report the incident to the Administration
● Students will be asked to discourage bullying among their peers and they will be taught why standing up
for someone is important
● Parents and students are strongly encouraged to report bullying that may have been otherwise overlooked.
This is not just for the victim, but for any witness to bullying
● St. Bernard School staff will consult with professionals and review modern research to stay current with
bullying in the 21st century
● Disciplinary action will first take place by the classroom and/or Administration. Like other disciplinary
matters, teachers will have a structured discipline plan for dealing with the bully (this includes verbal
warnings, discussion of how the act was considered bullying, call to parents, detention, suspension, etc.)
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WEAPONS ON CAMPUS
R. S. 14: 2 of the Third Extraordinary Session of the 1994 Louisiana Legislature creates the crime of the carrying a
dangerous weapon by a student or non-student on school property. The crime is defined as the intentional possession
of any dangerous weapon by any student or nonstudent on a school campus, within 1,000 feet of school property, on
a school bus or at any school function. Whoever is convicted of said crime is subject to a maximum penalty of
imprisonment at hard labor for not more than five (5) years.
DIOCESAN NO TOLERANCE POLICY
Because of the seriousness of the violence and even the threats of violence that affect school communities, the
Bishop has mandated specific threat policies. In the case of a threat, St. Bernard School will:
1.
2.
3.
4.

Contact the Breaux Bridge City Police
If the threat is initiated by a student, contact the parents/guardians
Determine appropriate penalties
Notify the Superintendent of Catholic Schools of the threat and the action taken

As a matter of privacy, the school will not discuss internal disciplinary matters. Please reinforce that students may
not say, write or possess anything that may be considered a threat, even as a joke. Students should not possess
music or lyrics that may be considered threatening.
SEEKING A SOLUTION TO A PROBLEM
All faculty members at St. Bernard School work hard to provide the best educational climate possible. We are
always keeping the best interest of the child in mind. If you need to seek a solution to a problem, please use the
following steps to seek resolution:
1.
2.
3.
4.
5.
6.

Contact the teacher or faculty member in question;
Contact the Assistant Principal of the area of concern;
Contact the Principal;
Contact the Pastor (may include St. Bernard Advisory Council);
Contact the Diocesan Superintendent of Schools; and then
Contact the Diocesan Advisory Council.

STUDENT SUPPORT SERVICES
GUIDANCE
St. Bernard School provides a guidance counselor (when available). The counselor is available to students, parents
and teachers. He/she works with students individually or in groups to help overcome social, emotional or academic
problems. The counselor is also available to consult with parents. He/she can be reached by calling the school
office.
FEDERAL TITLE I SERVICES
St. Martin Parish School Board administers a federally-funded Title I program on the St. Bernard School campus.
This program is designed to assist students having difficulty in core subject areas by providing computer-aided
instruction and support from professional working closely with classroom teachers. Students needing assistance are
determined by reviewing scores on standardized tests and teacher observations.
RESOURCE SERVICES
Students with state-recognized learning disabilities are afforded the assistance of a special resource teacher who
meets regularly with the students giving them specialized instruction. This program follows federal mandates and is
administered by the St. Martin Parish School Board.
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TUTORIAL SERVICES
St. Bernard School provides an in-school tutor to assist students experiencing a pattern of academic difficulties but
whose problems are not severe enough to qualify for resource services. The tutor works closely with classroom
teachers to provide remedial assistance to identified students in small groups. This service is not available to
students who score poorly on an isolated test. A pattern of performing poorly must be evidenced. A student needs
committee will be convened to review academic performance of each student and determine eligibility for this
service. Additionally, all St. Bernard teachers willingly work with students having difficulty in subject areas.
Because St. Bernard upholds high academic standards for all its students, some students experience on-going
difficulty in mastering the concepts taught in the various courses. For those students, a regular tutor may be
recommended. Several St. Bernard teachers provide tutorial services for a moderate hourly fee. Parents desiring
such services should call the school offices and request the list of tutors. St. Bernard teachers are not permitted to
tutor students assigned to their classes for a fee.
STUDENT EVALUATION/ASSESSMENT
In the spring, students in grades 3-8 are administered the ACT Aspire Test. This norm-referenced test measures how
well a student has performed in relation to students all across the nation. The overall results are used by school
administrators to make changes to the school’s curriculum. Individual student results indicate areas of strength
and/or weakness and indicate to teachers those areas where a student may need special attention. These test results
are also used to identify students who are eligible for Title I services or may need more extensive testing to
determine if a learning disability exists. Additionally, students scoring at exceptionally high levels are often
screened to determine if they are eligible for placement in programs for gifted/talented students. Students in grades
K-2 are administered the DIBELS Test.
STUDENT NEEDS COMMITTEE MEETINGS
The Student Needs Committee is the committee that facilitates academic assistance for students with special needs.
The Committee may include the Principal, curriculum coordinator, interventionist, the student’s teacher(s), the
student’s parent(s), and/or the counselor who serves as committee chairperson. Parents whose children have special
learning needs are urged to contact the counselor to call a meeting to determine the best course of action to enable
the student to achieve success.
LIBRARY
St. Bernard School library is a fully automated, computerized, on-line facility housing an excellent collection of
more than 7500 volumes. Library hours are posted and students are encouraged to use the facility before school
hours. Classes visit the library weekly and parents are asked to see that their children return books when they are
due. Students are encouraged to use the library for curricular enrichment and pleasure reading. The following rules
are to be observed:
1.
2.
3.
4.

Borrowed books are to be returned on time and in good condition.
A fine per day is required for overdue books.
Books that are damaged or lost must be paid for by the student before any other materials may be
checked out.
Students who have lost or damaged books do not receive quarterly report cards until their account is
cleared.

.
FOOD SERVICE
St. Bernard School is provided food services by the Diocese of Lafayette. Menu selection, billing, and food
preparation are all provided by the Diocesan Food Service. The principal will meet with any parent wishing more
information on the food service program or parents may speak to or correspond directly with the food service
manager on the St. Bernard School campus. Parents may not bring lunches to students. Also, teachers participating
on a field trip should follow field trip procedures when planning for lunch.
Applications for federally subsidized free or reduced price meals for students are distributed yearly. Parents are
responsible for filing an application for each child according to instructions and deadlines on the form itself.
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Federal regulations prohibit the charging of meals. Students with a zero or negative Food Service balance will not
be served a cafeteria lunch.
Proper etiquette and correct table manners are to be exercised at all times by all students during the lunch period.
Each student is responsible for cleaning his area of the table, returning the food tray and discarding napkins and
drink containers properly.
It is Lafayette Diocesan policy that all elementary students must participate in the School Nutrition Program. The
School Nutrition Program, in addition to providing nutritious meals to each student, also functions as a laboratory
for providing nutrition education to students. Children learn lifetime food habits during these early formative years.
Physician prescribed special diets can be provided by your school’s cafeteria. A Diet Prescription form needs to be
completed & signed by your physician and forwarded to the cafeteria manager. The required physician’s diet plan
will be overseen by a registered dietitian through the Diocese of Lafayette Food & Nutrition program. These special
diets include but are not limited to diabetic diets, hypoglycemic diets, PKU diet, allergy restricted diets, gluten
free/wheat free diets, low cholesterol diets, milk & milk product restricted diets, vegetarian diets, high calorie diets
and low calorie diets. Diet Prescriptions must be renewed at the beginning of each school year even though there
may not be any changes to the diet prescription.
Federal Regulations require that all students and teachers pay for their meals in advance. Elementary students will
be sent home with a monthly bill that has been prepared by the Cafeteria Manager. High school students should
establish a food service account, usually with a month’s prepayment. Parents can make payments by check or they
can go to www.schoolpaymentsolutions.com to set up an account, monitor their child’s lunch account and make
payments. Diocesan policy states that any balance left in a student’s account will be rolled over to the following
school year. Seniors and 8th graders’ money will be rolled into a sibling’s account or if there are no siblings, then a
refund is given.
BEFORE SCHOOL CARE
For parents who need a safe and wholesome place for their children before 7:05 am, the Before School Care Program is
available on a first come first serve basis. A responsible adult supervises the program and students are provided with a
light breakfast. Only registered students may attend. No drop in service is available. For more information, see
Before/After Care under the Parents Section on the school website.
AFTER SCHOOL CARE
For parents who need a safe and wholesome place for their children to stay following the close of the school day, the
After School Care program is available. A responsible adult supervises the program and students are provided both
play time and opportunity to do homework. Additionally, a daily snack is provided.
Fees for the service are charged weekly. A daily "drop-in" rate is also available for those who do not need service
on a regular basis. The school office has additional information, fee structure and registration forms. For more
information, see Before/After Care under the Parents Section on the school website.
After School Care employees do not have keys to get into any classrooms for forgotten items. The After School Care
Program has a separate phone line which will be answered during After School Care hours. The After School Care
employees do not have access to the main office phones.
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TO:
FROM:
DATE:

Parents, Teachers, Employees, and Organizations
John Paul Masterson, Principal
August 11, 2016

According to the Asbestos Hazard Emergency Response Act (AHERA), each school system must notify the public
of inspections, response actions, periodic surveillance, and re-inspection activities on an annual basis.
This is to inform you that AHERA Compliance Management Plans are available for public inspection in either the
principal’s or coordinator’s office of each school in the Diocese of Lafayette School System. These documents
include the Inspection Reports, Re-inspection Reports and Management Plan. Requests to view these may be made
Monday-Friday during regular school hours.
Inspections of Asbestos Containing Material (ACM) are made by each school every six (6) months. Every three (3)
years, reinspection is conducted by a Certified Asbestos Inspector/Management Planner.
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This handbook is a guide for parents, students, and faculty of St, Bernard School, Breaux Bridge,
Louisiana, All guidelines, rules, and policies contained herein are subject to change at any time by the
governing bodies of the school. Parents will be notified of significant changes should any occur.
This handbook has been reviewed and approved by the St. Bernard Advisory Council, August 22,

2017.
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